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RECOGNITION OF PREVIOUSLY CERTIFIED LEARNING

Application for Exemption
COMPLETED FORM/DOCUMENTATION SHOULD BE SENT BY THE PROVIDER TO AWARDS & CERTIFICATION UNIT, QQI, 26-27 DENZILLE LANE, DUBLIN 2.  Applications received directly from learners will be returned. 

THIS APPLICATION WILL BE PROCESSED WITHIN 4 – 6 WEEKS FROM DATE OF RECEIPT BY QQI

SECTION A. to be completed by the Applicant/Learner
CAPITAL LETTERS PLEASE
	Your 

First Name
	
	Your 

PPS Number
	

	Your Surname
	


	In order to avail of the exemption facility (by having your previously certified learning recognised) you must currently be following a programme leading to a Major Award. 
State the title and code of this Major Award (see www.QQI.ie and confirm these details with your provider)


	Major Award Title


	
	Major Award Code


	


	This Major Award comprises several minor/modules/components
State the title and code of ONE minor/module/component from which you wish to be exempt
(see QSearch and confirm these details with your provider)

A separate application should be made in respect of EACH exemption sought



	Minor Award Title

(module/component)
	
	Minor Award Code

(module/component)
	

	State the total number of component exemptions being sought in respect of the Major Award named above
	


	Give details of your  previously certified learning below


	Award/Certificate Title

(and award-type as appropriate)


	

	Nationally Recognised Awarding Body that issued the Award 

(name/address/web)
	

	Originating Country

(of the Award)

	
	Field of Learning

or 
subject matter/topic
	

	You should give your provider enough detailed information about your qualification to enable them to compare what you have already achieved with the requirements of the QQI component(s) for which are seeking exemption from assessment.
Please bring the original of your certificate to your provider.



RECOGNITION OF PREVIOUSLY CERTIFIED LEARNING

Application for Exemption

	In order to process this submission QQI must be assured of the reliability of the application information 


	Yes or No

(if ‘no’ please give details)



	Can you confirm that the applicant is currently enrolled on a QQI validated programme of learning with your provider?
	

	Can you confirm that the programme of learning in question leads to an NFQ Major Award and that this exemption will enable the learner to achieve the major award?  NB. Exemptions leading to component certificates will not process.
	

	Can you confirm that the Award (major, minor, component, module) titles supplied are correct and that the codes given correctly match those titles?
	

	Do you confirm that the Certificate/Transcript/Documentation provided by the learner as evidence of previously certified learning 

· issued from a NATIONALLY RECOGNISED AWARDING BODY

· that documents are genuine and authentic (having had sight of the Originals)?

	

	Do you confirm the accuracy/completeness of the information provided in respect of the learner/applicant’s previously certified learning and in particular details of the associated learning, subject matter/topic and level?


	

	N.B. Having examined the component’s learning outcomes, are you satisfied that the learner’s non-QQI qualification is sufficient to exempt the learner from assessment for the named QQI component i.e. are you confident that a large majority of the component’s learning outcomes would already have been covered when the learner achieved this qualification?


	


SECTION B. to be completed by the Provider. Please use capital letters
Complete provider contact details below
	Name and Position of provider representative completing this form:


	Centre Name and Number
Address


	QBS Username
(essential)

	
	

	Signed by  Learner/Applicant


	Date:

	Signed by/on behalf of Provider


	Date:


